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GOVERNMENT OF ASSAM 

ORDERS BY THE GOVERNOR 

EDUCATION (HIGHER) DEPARTMENT 

NOTIFICATION 

The 15th June, 2001 

 No.B(2)H-94/2001/4.--In suppression of the Assam Aided College 

Management Rules 1976, except in respect of things done or omitted to be 

done before such suppression, the Governor of Assam is hereby pleased to 

make the following rules regulating the management of Non-Government 

Colleges in Assam, namely :- 
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1. Short title, application and commencement :- 

 (1) These rates may be called the Assam Non-Government College 

Management Rules, 2001. 

 (2) They shall come into force on the date of their publication in the 

Official Gazette. 

 (3) They shall be applicable to Non-Government Colleges in Assam 

affiliated by any Central or State University of Assam and in receipt 

of defines Grants-in-Aid or ad-hoc Grants-in- Aid, from the State 

Government. 

2. Definitions.— In these rules, unless there is anything repugrant in the 

subject or context : 

 (a) "College" means a Non-Government College ; 

 (b) "Constitution" means the Constitution of India ; 

 (c) "Director" means the Director of Higher Education, Assam ; 

 (d) "Governing Body" means the body constituted under rule 3 ; 

 (e) "Governor" means the Governor of Assam ; 

 (f) "Management" means the body or group of persons administering the 

affairs of a Non-Government College including academic affairs as 

well as the affairs relating to the assets and liabilities of the                      

Non-Government College in fair manner within the framework of 

established financial and administrative principles of the State 

Government from time to time ; 

 (g) "Non-Government Colleges" means colleges for importing Higher 

education in the Post-secondary courses, established and situated in 

Assam affiliated by any Central or State University of Assam and 

receive the concurrence of the State Government ; 

 (h) "President" means the President of the Governing Body ; 

 (i) "State Government" means the Government of Assam ; 

 (j) "Secretary" means the Secretary to the Governing Body ;  

3. Constitution of the Governing Body :- 

 Every Non-Government College affiliated to any Central or State 

University of Assam and duly concurred by the State Government, shall be 

governed by Governing Body to be constituted by the Director.   
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4. Composition of the Governing Boy :-  

 (1) The Governing Body shall consist of :- 

 (a) One President ; 

 (b) One Secretary, the Principal of the College shall be the ex-officio 

Secretary of the Governing Body ; 

     Provided that if circumstance so demands, the Director may 

nominate any person from the teaching staff of the college to act as 

the Secretary in lieu of the Principal of the College, for a period of 

six months and beyond that period with the State Government's 

prior approval. 

 (c) The Vice-Principal-Member-Ex-Officio ; 

 (d) Two members to be nominated by the affiliating University 
concerned ; 

 (e) One member to be nominated by the Director from the field of 

Education ; 

 (f) One woman member to be nominated by the Director ; 

 (g) One member to be nominated by the Director from the Backward 
Classes ; 

 (h) Local Deputy Commissioner or his representative may be included as 

a member ; 

 (i) Other members as may be nominated by the Director in which the 

local member of the Legislative Assembly and the Chairman, Zila 

Parishad may be included ; 

 (j)  The Governing Body shall co-opt one member from amongst the 

Teaching and Non-Teaching Staff of the College on the submission 

of three persons panel by the Principal. However, they shall have                  

no voting right during discussion of service matters which concern 

them. 

 (2) The minimum number of members of the Governing Body shall be 
ten and shall not exceed twelve. 

 (3) Whenever the Governing Body is constituted, the Director of Higher 

Education shall nominate one member to be the President of the 
Governing Body.  

5. Tenure of the Governing Body :- 

  The tenure of the Governing Body shall be for a period of three years 



1110 THE ASSAM GAZETTE, EXTRAORDINARY, JUNE 16,     2001 

from the date if its constitution. The term may, however, be extended for 

another period of two years by the Director with the prior approval of the 

State Government : 

 Provided that if the Director is satisfied at any time that a particular 

Governing Body is not functioning in the best public interest, the Director 

may dissolved the Governing Body and constitute a fresh Governing Body 

thereafter recording his views with reason thereof through a speaking order 

for the purpose. 

6. Taking over the management of a Non-Government College.--In the 

event of mismanagement of the affairs of a Non-Government College, the 

State Government may take over the control and management of the College 

for a period not exceeding six months, and make arrangement for the 

management of the college in such manner as may be considered necessary 

and the arrangement so made may be extended for such further period by 

the State Government as may be deemed necessary.  

7. Accountability of the Governing Body .-- The Governing Body, 

constituted under Rule 3 shall be responsible for the proper financial 

management, including the upkeepment of the assets of the                                         

Non-Government College and management of its academic affairs. 

8. Secretary of the Governing Body or report to the Director .-- The 

Secretary of the Governing Body shall be responsible to report to the 

Director about any deviation of financial norms and procedures or any loss 

of assets of the College immediately whenever it comes to his notice.  

9. Restriction of some members to attend the Governing Body .-- No 

member of the Governing Body, being an employee of the College, shall 

attend any meeting of the Governing Body at which any matter relating to 

his pay, promotion or conduct is under discussion. But it shall be open to 

the President to call him for making any statement or representation on the 

subject but shall have to leave the meeting after doing so, when decision                     

is to be taken. 

10. Restriction of some members to enter into contract for works of the 

College .-- No member of a Governing Body shall enter into any contract 

for work, supply of materials or for any sale or purchase with the               

Governing Body. 

11. Disqualifications .-- Any member, who absents himself for more than 

4(four) consecutive meeting of the Governing Body, without informing the 

President, shall cease to be a member of the Governing Body and the 

Secretary shall report the fact to the Director for record. Further, the 

nomination of member of the Governing Body shall be void owing to any 

of the following grounds :- 
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  (i) if he becomes insolvent; 

 (ii) if by reasons of physical or moral turpitude he becames incapable 

of acting as such; 

 (iii) on death or resignation; 

 (iv) on his being convicted of a criminal offence involving moral 

turpitude. 

12. Vacancy in the Governing Body :- 

 (1) Any occurrence of vacancy in the Governing Body shall be reported 

by the Secretary forthwith to the Director who shall thereupon take 

steps to fill up such vacancy in the manner in which it was originally 

filled up. 

 (2) No act or proceedings of the Governing Body shall be invalid 

merely because of any vacancy of its members. 

13. Meeting of the Governing Body :- 

 (1) The Governing Body shall meet at least once in every six months, 

but it may meet at shorter interval also, if circumstance so demands 

and the President of the Governing Body is satisfied that such 

meeting is necessary. 

 (2) A meeting of the Governing Body shall be called by the Secretary 

with the consent of the President, if it is not a requisitioned meeting 

by the 2/3 (two-third) members of the Governing Body, with not            

less than 7 (seven) days’ notice. 

 (3) The notice of a meeting shall set forth the business to be transacted at 

the meeting and no business other than so stated shall be transacted, 

except with the consent of three-forth of the members present. 

 (4) Except any emergency meeting, which shall be so notified, all 

meetings of Governing Body shall be held in the College premises.  

14.  Proceedings of the meeting of the Governing Body :- 

 (1) The minutes of the proceedings of the meeting shall be recorded in 

the ‘Proceedings Book’ by the Secretary and signed by all the 

members present. 

 (2) If any note of dissent is given by any member it shall be recorded in 

the Proceedings-Book. 

 (3) All records of the Governing Body shall be kept in the College Office 

and the Head of the College shall be responsible to preserve all such 

records properly and safely. 
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15. Presiding over the meeting.-- All the meeting of the Governing Body 

shall be presided over by the President and in the absence of the President, 

the other members present may select or elect one of them to preside over 

the meeting already notified and approved before-hand by the President.  

16.  Quorum.-- At least six members of the Governing Body, excluding 

the Co-opted member, shall form a quorum of the meeting.  

17.  Secretary to make correspondence.-- Under the direction of the 

Governing Body, the Secretary shall make all correspondence with the 

appropriate authority on behalf of the Governing Body :  

 Provided that no correspondence shall be made direct to the State 

Government, but it, however, can be addressed through the Director. 

18.  Governing Body to obtain prior approval of the Director in certain 

matters.-- The minutes of the proceeding of the Governing Body meeting 

shall be sent to the Director and the concerned affiliating University. No 

final decision regarding appointment, promotion, suspension, termination, 

removal or dismissal of teaching or non- teaching staff including that of the 

Principal of any construction works involving Rs.50,000/- (Fifty                              

thousand) or more shall be undertaken by the Governing Body without the 

prior approved of the Director : 

 Provided that so far as Non-Government Colleges are concerned, the 

Governing Bodies are not required to send the proceedings of the meeting 

to the Director but it will be open for the Director to call for the                          

proceedings if any complaint is received against the Governing Body and 

any direction given by the Director on it shall be final and binding on the 

Governing Body of the College. 

19.  Duties of the Governing Body :- 

   In general the following are earmarked as duties of a Governing 

Body in respect of Non-Governing Colleges receiving deficit 

Grants-in-Aid :- 

 (i)  to undertake financial management of the College, to utilise the 

Grants-in-Aid received from the State Government, University 

Grants Commission and any fund collected as authorised 

subscriptions and fund received as fees from the students for the 

academic purpose of the Colleges, including payment of salary etc. 
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    to the Teaching and non-teaching staff of the College ; 

 (ii)  to arrange for the maintenance of the College building, furniture 

and equipment as required, including playground, auditorium, 

libraries etc. ; 

 (iii) to grant leave to the teaching and non-teaching staff subject to the 

existing leave rules to grant leave, other than casual leave and 

arrangement made to fill up the vacancies, should be reported to 

Director and to concerned affiliating University ; 

 (iv) to appoint persons in connection with the affairs of the College 

against the post or posts so sanctioned by the State Government 

with scrupulous compliance of the Reservation Policy under 20 

points Roster of the State Government ; 

 (v) to arrange for half-yearly internal audit for all college funds and 

verification of stocks, furniture and other assets ; 

 (vi) to submit annual audited accounts preferably audited by a 

Chartered Accountant latest by thirtieth June of every year, in 

respect of the proceeding financial year ; 

 (vii) to reply to audit objections or inspection notes on the Accounts 

of the College audited or inspected by the Inspector/Auditor of 

the Education Department/Director of Local Audit, Assam and the 

Accountant General, Assam ; 

 (viii) to submit annual report with statistics in respect of the enrolment 

of students stream-wise, subject-wise, result, teaching days held, 

performance of Lecturers in an academic session, to the Director 

and to the affiliating University concerned ; 

 (ix) to oversee the functioning of the disbursing officer in disbursing 

the stipend/scholarship sanctioned to the students in time, as well as 

to strive for preservation of an excellent academic standard of the 

College ; 

 (x) on behalf of the Governing Body the Secretary shall receive and 

grow the grants sanctioned by the State Government and by the 

Government of India and University Grants Commission from 

….. 
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   time to time ; 

 (xi) with the approval of the Governing Body, the Secretary shall 

utilise the grants for the purpose for which it is sanctioned and 

submit the Utilisation Certificate to the concerned sanctioning 

authority in time, with intimation to the Director ; 

 (xii) the Secretary shall disburse the deficit Grants-in-Aid sanctioned 

by the Director towards the salary of teaching and non-teaching 

sanctioned staff of the College within a week from the date of the 

receipt of the grants; 

 (xiii) if any excess amount of Grants-in-Aid sanctioned towards the 

salary the excess amount shall be refunded to the Director by the 

Secretary immediately. 

20.  Grounds of suspension of Grants-in-Aid.-- Failure of submission of 

annual accounts, report duly signed by the President and the secretary of 

Governing Body in respect of preceeding financial year, may attract 

stoppage of Grants-in-Aid by Director suomoto, after the expiry of 30th 

June, every year : 

 Provided that on failure in respect of maintenance of a consistent 

academic achievements by a particular Non-Government College as a whole 

or a failure to abide by the Government guidelines issued from time to time, 

the State Government may instruct the Director to suspend Grants-in-Aid 

with 30 days prior notice. 

21.  Other functions of the Governing Body.-- The Governing Body is 

authorised :- 

 (i) to determine the general scheme of the studies of the College,                   

subject to approval of the affiliating University concerned as well as 

the State Government, to be obtained through the Director with 

regards to the inclusion of additional subjects, introduction of Major 

Course in any existing subject or opening of new faculty and                      

creation of additional posts ; 

 (ii) to consider and initiate projects for improvement of the College, 

including prohibitions of taking private tuition by the teaching                           

staff ; 
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 (iii) to deal with the discipline and conduct of the teaching and                                

non-teaching staff of the College; 

 (iv) to grant fee remission under rules prescribed by the State 

Government or with the approval of the Director; and 

 (v) to deal with the academic calendar within the norms of University 

Grants Commission and to compel scrupulous compliance of the 

guidelines in respect of working days and holding of Classes etc.  

22.  Submission of Annual Account.-- The Secretary of the Government 

Body shall ensure submission of Audited Annual Accounts and Annual 

Administration Report to the Director. 

23.  Interpretation.-- If any question arises relating to the interpretation of 

these Rules, the decision of the State Government shall be final.  

 

 

 

ANURAG BHATNAGAR, 

Commissioner & Secretary to the Govt. of Assam, 

Education (Higher) Department. 
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